Name____________________________________________________  Period  ________
	Excel Spreadsheet Mastery Skills

	

	#
	I Can...
	Standard

	1.
	 FORMCHECKBOX 
      I can create, open, edit, save and print a spreadsheet
	2.3

	2.
	 FORMCHECKBOX 
      I can correctly format a spreadsheet using fonts, borders, shading, percent and currency, and the merge and center button.
	2.3

	3.
	 FORMCHECKBOX 
      I can copy, move, insert and delete data.
	2.3

	4.
	 FORMCHECKBOX 
      I can change margins, text alignment, insert and delete cells, columns and rows.
	2.3


	
	 FORMCHECKBOX 

I can change formulas so they can be used in a spreadsheet.
           I can explain what  +, -, *, / mean and create formulas using them.
	2.3

	
	 FORMCHECKBOX 
      I can use the pre-programmed functions of =Sum and =Average
	2.3

	5.
	 FORMCHECKBOX 
       I can sort data in ascending or descending order and I can identify which column a spreadsheet was sorted on.
	2.3

	6.
	 FORMCHECKBOX 
       I can create, open, print and interpret a chart or graph.
	2.3


Assignment List

	Assignment
	Pts.
	Location
	Special 
Instructions
	Your Score

	Spreadsheet Notes
	30
	Handout/S:Drive/Web Page
	Turn in when complete
	/30

	Formula Worksheet
	50
	Handout/S:Drive/Web Page
	Use Excel cells to complete
	/50

	Excel Lesson 1
	10
	S:Drive/Web Page
	Print Color-1 page
	/10

	Excel Lesson  2
	20
	S:Drive/Web Page
	Print Color-1 page
	/20

	Mortgage (House Loan) Amortization (payment schedule)
	
	Handout/S:Drive/Web Page
	Use Excel Amortization Template in Excel (New)
	/38

	Canine Concepts 1
	10
	Handout/S:Drive/Web Page
	Print in Black and White
	/10

	Canine Concepts 2
	15
	Handout/S:Drive/Web Page
	Print in Black and White
	/15

	Weather
	20
	Handout/S:Drive/Web Page
	Print in Color—1 Page
	/20

	Alcohol Deaths 
	30
	Handout/S:Drive/Web Page
	Print in Color—1 Page with formulas
	/30

	Sorting Assignment
	30
	Handout/S:Drive/Web Page
	Save Each Sort separately in your folder and Print last Sort
	/30

	War Casualties
	30
	Handout/S:Drive/Web Page
	Print in Color—1 Page page + Worksheet
	/30

	Excel Mastery
	100
	ExamView
	IN CLASS
	         /100

	  Excel M&M Test
	50
	Teacher
	Read and Follow Test Directions!  IN CLASS
	     /60

	I Can Sheet
	30
	Handout/S:Drive/Webpage
	Must be complete with all scores
	/30

	Total Possible
	473
	Your Total
	/473



Final Date to turn in work for this Standard:  November 19
Effectively understand and use spreadsheet features for application in simulated and real world situations.








